WRITTEN CONDUCT WARNING

Effective <<DATE>>, the following written conduct warning is issued to <<EMPLOYEE NAME>>, for the following reason:

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

<<COMPANY NAME>> fully expects the employee to remedy this situation by doing the following:

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Supervisor Signature:______________________________________________________

Supervisor Name (Print):___________________________________________________

Employee Response:

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

I acknowledge receipt of this written conduct warning. My signature below does not indicate that I agree with this warning.

Employee Signature:_______________________________________________________





Check here if matter was reviewed with employee who declined to sign.

Retain the original and a copy of this form in the employee’s personnel file.
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